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The objective of this handbook is to provide guidelines to the FABRIX partners about common
practices to be employed in the daily operations of the project. The aim is to maintain this
Handbook as a collection of various project policies, working procedures, forms and guidelines
needed to create and maintain an efficient project structure and a practical approach for the
implementation of the Grant Agreement and the Consortium Agreement.

This Project Handbook will be used in particular:

1. as a source for all consortium partners covering many day-to-day activities;
2. to standardise various elements of the project e.g. project reports, deliverables, etc.
through the use of agreed procedures and templates where relevant.

The handbook is a living document and will be updated as necessary throughout the lifetime
of the project reflecting the changes in and evolution of the project by the Project Coordinator.

Changes in this version: To facilitate the traceability of changes within the revisions of this
document through the course of the project so that the project partners can easier adopt, we
highlight below the key changes and position in the document of each version release:

Revision Number Key updates
V1 - 29/03/2024 (submission M3) First release

Table 1: FABRIX revision table with key updates
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1.1 Purpose of this document

This Project Handbook for FABRIX project covers many practical day-to day activities that the
Consortium faces through the course of the project. It can be used as a reference source to
standardized elements such as project reports, deliverables, etc. through the use of agreed
procedures and templates where relevant.

This handbook will be a dynamic document to be updated based on latest needs and
agreements within the Consortium. The maintenance and distribution of the project handbook
during the whole duration of the project will be the responsibility of the Project Coordinator as
part of the management activities of WP6. The latest version of this manual will always be
available in the internal project website set up in in TEAMS.

1.2. Precedence

The general principles for the project execution are defined in the EU Grant Agreement (GA),
the Description of the action (DoA) and the Consortium Agreement (CA). The Project
Handbook does not replace any of these established agreements, nor does it replace any of
the EU guidelines for project implementation and documentation.

Where there are any inconsistencies between these documents, the following order of
precedence should be applied:
1. EU Grant Agreement including Description of the action, also referred to as the Grant
Agreement (EU GA) Annex 1;
2. Consortium Agreement (CA);
3. Project Handbook (present document).

D.6.1 Project Handbook FABRI v 6



Table 2 General FABRIX information

Title Fostering local, beautiful, and sustainably designed regenerative textile and clothing
ecosystems

Acronym FABRIX

Grant Agreement No. 101135638

Funding Programme Horizon Europe Framework Programme (HORIZON)

Type of Action HORIZON-CL4-2023-HUMAN-01-53

Project Start Date 01-01-2024

Project duration 36 months

Table 3 FABRIX coordinator information

Scientific Coordinator (TUD) Project Coordinator (TUD)
Karel Van den Berghe Eva Kassotaki
K.B.J.VandenBerghe@tudelft.nl e.kassotaki@tudelft.nl
Building no. 8 Building 26.C

Faculty of Architecture Innovation and Impact Centre
Julianalaan 134 van den Burghweg 1

2628 BL Delft 2628 CS, Delft

Table 4 FABRIX partners

No Beneficiaries name Acronym Country

1 Technische Universiteit Delft TUD The Netherlands

2 Erasmus Universiteit Rotterdam EUR The Netherlands

3 Athens University Of Economics And Business - AUEB Greece
Research Center

4 Instituto Tecnologico Metalmecanico, Mueble, AIDI Spain

Madera, Embalaje
Y Afines-Aidimme

5 Stichting Osmos OSMO The Netherlands
6 CEDECS-TCBL TCBL France
7 The Nest Social SOFF Greece
8 Roadmapper RM France
9 Gemeente Rotterdam RDAM The Netherlands
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3.1 Grant Agreement

The Grant Agreement forms the legal basis for the implementation of FABRIX project. It
consists of:
- Terms and Conditions (this is the core contract);

- Annex 1 Description of the action (DoA) (part A & part B);

- Annex 2 Estimated budget for the action;

- Annex 2a Additional information on unit costs and contributions (if applicable);

- Annex 3 Accession Forms;

- Annex 3a Declaration on joint and several liability of affiliated entities (if applicable)
- Annex 4 Model for the financial statements;

- Annex 5 Specific rules (if applicable).

Although the core contract is signed between the EU and the Coordinator of the project, all
partners have become individual contract partners with the commission by signing the
Accession Forms.

The Grant Agreement must be kept by all partners and should be provided to the auditor in
case of an audit. It is downloadable in the participant portal; in document library of the FABRIX
project.

3.2 Consortium Agreement

Whereas the Grant Agreement is signed between the EU and the partners, the Consortium
Agreement is signed between the partners themselves. It arranges in more detail the
provisions of the Grant Agreement, such as but not limited to: financial issues, payments,
management, decision making, conflict resolution, intellectual property rights and liability.

The Consortium Agreement must also be kept by the partners and must be shown in case of
audits.

3.3 Amendments

During the project, circumstances may arise to call for a request to the EU for an amendment
of the Grant Agreement. Reasons may vary, but could be:

- Change of partner(s);

- Change of legal entity;

- Changes in the Budget (EU GA: Annex 2);

- Changes in the DoA (EU GA: Annex 1).
In case an amendment is needed, the Project Coordinator shall submit such a request in
agreement with all partners. After approval from the EC, the Project Coordinator shall
distribute the revised Grant Agreement to the partners, replacing former versions.

Budget changes that do not affect the content of DoA can be taken care by the consortium
itself; decision through the Project Executive Group and inform the Project Officer.
Amendments may be requested by any of the project partners but are to be submitted for
approval only through the Project Coordinator.
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4.1 Project Organizational Structure
The project organizational structure is illustrated in the following diagram:

/’.- - H\
| |

\ European Commission /,»"

1

| Project Executive Group (PEG) " Project Coordination |
| One representative Scientific coordinator
per partner \ Project coordinators ; \
Advisory Board
Executive Board [External]
WP Leaders Independent
Advisors
WP1 |eader WP2 |eader WP3 |eader WP4 leader WPS |eader WPE leader
WP / WP / WP WP WP / WP
Team / Team Team Team /' Team © Team

Figure 1 FABRIX organizational structure

The project organizational structure has multiple layers of decision-making:

Advisory Board (AB)
The Advisory Board supports FABRIX on dissemination, exploitation and communication
strategy as well as general safeguard compliance.

Project Executive Group (PEG)
The Project Executive Group is the decision-making body of the consortium. In additional the
PEG deals with partner enrollment and exit, budget changes, (IPR) issues and conflicts.

Project Coordination

The Project Coordination is responsible for efficient management of the project and all the
individual activities with respect to time, budget and quality. It also functions as the
intermediary for all communication between co-beneficiaries and the European Commission.

Executive Board (EB)

Work Package Leaders are responsible for workflow, coordination and progress within their
WPs and other WPs. They report to and be accountable to the PEG. They ensure that the
Coordinator is informed about WP developments. Adjustment to work must be agreed by
Coordinator.

WP Organization
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W P 1 Theory & methodology

Cross-case studies and sectoral perspective
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t & f sector
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The mapping of the T&C
WP2 ecosystems, and the scoping of
the existing platforms of tools

Dissemenation,

Project WP 3 communication,
management & exploitation

Interactive platform EEESSEeeees

MANTEL PABRDE

academy

Pro-active enhancing
Supporting and enhancing the

WP 4 decentra local textile and | AT
fashion ec stems, via among

others the FSTP funding

Figure 2 High level overall structure of FBRIX and interactions between work packages

4.2 Roles

4.2.1 Advisory Board

Following the DoA the envisaged stakeholders to participate in the Advisory Board to secure
follow up, quality assurance of project execution and more general safeguard compliance are
presented below:

& NTNU

Norwegian University of
Science and Technology &

¢ Consortium
Advisory Board

0S///10S
FASHION NETWORK
REVOLUTION

EAIDIMME®

INSTITUTO TECNOLOGICO

Figure 3: Geographical distribution of Consortium and Advisory Board for FABRIX
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The Advisory Board advises the consortium on high-level scientifically, implementation-
oriented and with respect to societal issues in order to increase the probability of wide
acceptance of FABRIX addressed challenges.

The AB meets at least annually, depending on the project’s needs as part of the project
meeting. AB can possibly participate in mid-term and final review if required.

4.2.2 Project Executive Group (PEG)
The PEG is ultimately responsible for the management of the project and consists of one
representative from each partner in the consortium. The Scientific Coordinator shall chair all
meetings of the PEG, unless decided otherwise by the PEG.
The PEG, shall be free to act on its own initiative to formulate proposals and take decisions in
accordance with the procedures set out herein.
The following decisions shall be taken by the PEG:

- Content, finances and Intellectual Property rights;

- Proposals for changes to the GA Annexes;

- Evolution of the consortium;

- Appointments;

Decisions shall be taken by a majority of two-thirds (2/3) of the votes. More details on the
decision-making procedures can be found in section 6 of the Consortium Agreement.

The PEG meets bi-annually in rotation online and on-site. That means that in total 3 on-site
PEG meetings will be held for FABRIX during its duration. In addition, teleconferences and
written voting procedures may be organised as necessary. On a regular basis, the PEG
members will communicate via e-mail, online conferences or other communication modes as
needed.

Table 5: PEG representatives from each partner

No  Partner Name Project Executive Group
it TUD Karel Van den Berghe X
Eva Kassotaki

m -
Cc C
o O

Mariangela Lavanga or Amanda Brandellero

>
C
m
w

George loannou
Manuel SANCHEZ
SMO Adrian HILL
CBL Frederique Thureau
7 SOFF Maria Kourou
RM Thomas Blumenfeld
RDAM Serife Dikbas

=4 O

!!I!!!!!!I
=
9

X X X X X X X X X

4.2.3 Project Coordination
The FABRIX project is coordinated by TU Delft and acts as the intermediary between the
partners and the European Commission (Funding Authority).

The coordination of the project is performed at two levels:

Scientific coordination

Assistant Proffessor Karel van den Berghe (TUD) is the Scientific Coordinator. He takes care of
the scientific development of the project. His main responsibility is to ensure that the main
goals of the project are pursued and to verify the quality of all deliverables resulting from the
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project. The scientific coordinator will cooperate closely with Work Package Leaders to
guarantee that the project delivers the expected impact.

Project coordination
Eva Kassotaki is the Project Coordinator. She assists the Scientific Coordinator and the
consortium on financial, legal, administrative as well as on organizational matters.

The Scientific Coordinator and Project Coordinator work closely together to guarantee a
smooth project communication internally (within the project) and externally (with the EU and
the public at large).

4.2.4 Work Package Leaders and Task Leaders

Each Work Package has nominated a leader who is responsible together with the work
package members for the deliverables and milestones for that work package and all other
tasks. The Work Package leaders manage the day-to-day technical planning and work and
have the final responsibility for the work package activities and deliverables.

WP leaders are responsible for the proper execution and implementation of the decisions of
the PEG on WP level. In particular are responsible for: 1) Assessing the compliance of the
project with the Consortium Plan and, if necessary, propose modifications of the Consortium
Plan to the GA; 2) Support the Coordinator in preparing meetings with the Funding Authority
and in preparing related data and deliverables; 3) Prepare the content and timing of press
releases and joint publications by the consortium or proposed by the Funding Authority.
Each work package leader will report on the progress of the work package every 6 months to
the Scientific and Project coordinator and conform the formal reporting periods (see also 7.2
Internal Progress Reports)

Any circumstances which may require changes in the Work Package must be immediately
reported to the Scientific Coordinator and the Project Coordinator.

Table 6 FABRIX WP leaders

WP  Work Package Name Partner Name

Theory and methodology TUD Karel Van Den Berghe

Mapping and tailoring EUR Mariangela Lavanga &
Amanda Brandellero

MANTEL RM Thomas Blumenfeld

Platform implementation and ecosystem enhancing AUEB Fiori Zafeiropoulou

I Dissemination, communication and exploitation TCBL Alexandra Korey

n Project Management TUD Karel Van Den Berghe &
Eva Kassotaki

4.2.5 Meetings

PEG Project meetings are plenary meetings and parallel sessions combining technical
progress. The chairperson shall give written notice of a meeting to each Member as soon as
possible and no later than 30 calendar days preceding an ordinary meeting and 7 calendar
days preceding an extraordinary meeting. The consortium will organise face to face project
meetings concluded to PEG meeting for the duration of the project every 6 months. The
minutes of the PEG meetings will be submitted to the PO (if required). PEG meetings aimed
to be combined, when possible, with key communication and dissemination activities or other
interesting events where FABRIX can participate as part of WP5 events calendar to be
developed.

Costs for travel and accommodation to participate in project meetings have to be covered by
each partners own budget as per Annex 2 Estimated budget for the action of the GA.

In addition, EB WPL leaders progress meetings will be carried on monthly, chaired by TUD
remotely to assess and align the key on-going activities of the in-question period and the status
of against the upcoming milestones and deliverables.

Technical meetings may be called for by the Work Package leaders within a Work Package
or between technical Work Packages in order to coordinate progress on WP level or steer
overlaps between WPs. A shortlist of progress made, and follow-up actions should be sent to
the Project Coordinator as neccessary.
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Meetings of each project partner may also be held by teleconference or other
telecommunication means.

For every meeting taken place, Minutes should be produced by the chairperson. The
chairperson shall produce minutes of each meeting which shall be the formal record of all
decisions taken. He/she shall send draft minutes to all Members within 15 calendar days of
the meeting. The Minutes shall be considered as accepted if, within 15 calendar days from
receipt, no Party has sent an objection to the chairperson with respect to the accuracy of the
draft minutes by written notice.

Advisory Board meetings will take place in connection to the project meetings of the PEG r or
as agreed within the PEG related to critical milestones and deliverables of the project where
necessary. The Advisory Board members can be invited to participate in an online
teleconference/call if needed.

5.1. Internal communication
Internal communication is considered the communication within the consortium.

5.1.1 E-mail
Project related emails should include in the subject title: FABRIX followed by a more specific
description of the subject, deadline for feedback or reply, see below an example:

[Subject: FABRIX: WP1 Meeting plan, deadline 25 February 2024]

Furthermore, it is required to copy the project coordinator e.kassotaki@tudelft.nl in most
important  e-mail communications related to project  management and
K.B.J.VandenBerghe@tudelft.nl in most important communication related to content.

In addition, the below distribution lists have been created. It can be found in TEAMS who is
currently registered in the contact list overview to be maintained further from the Project Co-
ordinator:

All Project EB
partners  Executiv

e Group

(=€)
General Main WP Working Working Working Working Working admin/
communi | contact leaders  teamper teamper teamper teamper teamper @ financel/le
cation to per partnerin  partnerin partnerin = partnerin partnerin = gal
everyone | partner this WP this WP this WP this WP this WP
Fabrix- Fabrix- Fabrix- Fabrix- Fabrix- Fabrix- Fabrix- Fabrix- Fabrix-
all@tudelf | peg@tud | eb@tud | wpl@tud | wp2@tud wp3@tud & wp4@tud | wpS@tud & wp6@tud
t.nl elft.nl elft.nl elft.nl elft.nl elft.nl elft.nl elft.nl elft.nl

Table 7: FABRIX distribution lists and its scope

Practicalities for partners:
1. When an e-mail is sent to one of those lists, everyone included in it receives this e-
mail. That works also for outlook invites.
2. E-mail e.kassotaki@tudelft.nl for any changes
3. Everyone can send an e-mail to those lists, even if not included herself/himself in it.

5.1.2 Internal Communication Platform
A project TEAMS environment was set up to act as repository for all working documents,
minutes and reports. The address of the TEAMS environment for FABRIX is:

Table 8 FABRIX internal communication platform(s)

Description of communication platform Communication platform

e Repository for FABRIX (contact list, reports, deliverables, minutes, etc.) = LINK
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Every member of the consortium has access to this platform. In case of problems/need for a
new account, please contact the Project Coordinator.

5.2 External communication

External communication is considered towards parties outside the consortium, target groups
of the project, stakeholders and the EU Project Officer.

The external communication is part of WP5 of which TCBL is responsible in accordance with
the Communication and Dissemination strategy of FABRIX that will be developed within the
project.

Communication of project results is an important part of a Horizon Europe. All external FABRIX
communication and dissemination actions undertaken before and during the project should be
communicated to the partner responsible for the external communication and the Project
Coordinator, providing information about:

o The date and place of the publication;
¢ The content of the publication, sharing the texts, photos, videos, or any other material
used in the publication;
e Person of contact.
In addition, a FABRIX Community has been made in Zenodo, where project publications and

public data will become available. Further instructions regarding will be provided FABRIX Data
Management Plan to be developed in M6.

An event Calendar for pro-active registration of activities from all partners will be created also
as part of the WP5 activities.

5.2.1 Project website and social media
The project website will be set up for external communication purposes from TCBL. In addition,
project social media accounts will be set up from TCBL as to be defined further in the
Communication and Dissemination strategy.

5.2.2 General Requirements
You are requested to indicate at all times that the project has received funding from the
European Union (See article 17 of the GA). Using the following:

(a) display the EU emblem (When displayed together with another logo, the EU emblem
must have appropriate prominence.):

x¥x
> ¥
¥ x
4“ " 44
See also: download centre for visual elements [LINK]
And
Acknowledgment to the funding authority:

‘FABRIX has received funding from the European Union’s Horizon Europe research and
innovation programme under grant agreement No. 101135638

(b) include the following text (Disclaimer):

Funded by the European Union. Views and opinions expressed are however those of the
author(s) only and do not necessarily reflect those of the European Union or HaDEA. Neither
the European Union nor the granting authority can be held responsible for them.

(c) include the project logo

.6.1 Project Handbook FABRIY 14
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5.3 Document standard/Templates

All public documentation needs to conform the document standards provided by the Project
Coordinator and WP5. The document standard could be used for:

- Official EU reports (such as Periodic, Final);
- Public documents by the consortium;

- Project deliverables (in a report format); and
- any documents that are declared as public by the consortium.

Al

project templates (deliverables, presentations, document standard: are developed from

partner TCBL as part of project identity.

For internal project documents, it is also advised to apply this standard, such as WP meeting
agenda and minutes.

5.3.1 Document Titles

Table 9: Documents titling instructions

First letters
Underscore
Next letters

Underscore
Next letters

Underscore
Next letters
(for
presentations
only)
Underscore
Next letters

Deliverables

FABRIX

Deliverable number
[Dx.y]

[x=WP number,

y=deliverable number]

Short explanatory title
for the document.

v' and number of
revision of this specific
report

[v0.1=draft version,
v1.0=final version
v2.0=updated
version]

final

Meetings
FABRIX
Type of document (i.e.
Agenda, Minutes,
Presentation) In case of
presentation, include WP

number.

Location and date of the
meeting

Short name of organisation
and Initials of presenter

"v" and number of revision of
this specific report

[v0.1=draft version,

v1.0=final version
v2.0=updated final version]

Deliverable documents: [FABRIX_Dx.y_Title_v0.1]

example: FABRIX_D1.1_ProjectHandbook_v0.1

Meeting documents: [FABRIX_Type of

Doc_Location_YYYYMMDD_Organisation/Initials)_v0.1]
example: FABRIX_Agenda_ Delft_202302023 vl

Conference presentations: [FABRIX_Event_

Location_YYYYMMDD _Initials/Organisation_v0.1]
example: FABRIX_KickOff2024_Delft 202302023 TUD_v1.0

D.6.1 Project Handbook
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Conferences
FABRIX

Event title

Location and date of the event

Short name of organisation and
Initials of presenter

"v" and number of revision of this
specific report

[v0.1=draft version,

v1.0=final version

v2.0=updated final version]
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5.3.2. Internal Document Release

All final versions of internal documents will be released in PDF format by uploading them to
the FABRIX TEAMS.

Additionally, documents that are public according to the DoA will be made accessible through
the FABRIX project website. For Confidential deliverables, an executive summary will be
published.

The Participant Portal is the venue for the formal communication with the European
Commission regarding the project. Participants need to sign in to reach the project
management sections under Funding & tenders (europa.eu)

N Funding & tender opportunities

‘ SEARCH FUNDING & TENDERS ¥ HOW TO PARTICIPATE™ PROJECTS & RESULTS WORK AS AN EXPERT SUPPORT ¥ 0 Get starte

English G
—

Register ‘ Login |

Find calls for proposals and tenders | == orzonduicaine
Q Search News
07 Feb, 2023

Hotel Guide for evaluations in 2023 published

If you are an expert taking part in an evaluation in
Brussels this year and are wondering where to stay, the
2023 REA Hotel Guide is for you! The guide contains...

EU Programmes

27 Jan, 2023
"Intellectual Property as a Business Asset" -

A Webinar brought to you by the Horizon

i ) Results Platform and the European IP
Integration Fund  and Visa Values (CEF) (CREA) Instrument I-Ielpdesk

(AMIF) Instrument Programme (CCEl)

Border Citizens, Equality, Connecting Creative Europe  Customs Control
Migration and Management Rights and Europe Facility Programme Equipment

Wa winiild lika ta inuita uni ta a trainina caccinn An

Figure 4: Log in screen from the Participant Portal

A list of the participant’s ongoing projects are accessed by selecting “My Project(s)”

FABRIX HORIZON-CL4-2023-HUMAN-01-53 HORIZON 101135638 Active

Figure 5: FABRIX project in the Participant Portal

A management window is opened by selecting “Actions” and “Manage Projects” from the
Actions list.

All formal documents can be accessed under “Document Library”. A view of the project
progress can be accessed under “Continuous Reporting”.
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https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home

MY PROJECT
Continuous Reporting

101135638 - FABRIX

Launch new interaction with the EU

01 Jan 20
o
Started

: HORIZON-CL4-2023-

HUMAN-01

Type of Action: HORIZON-RIA

Acromym: FABRIX =3

Current Phase: Grant

Management

Number: 101135638

Duration: 36 months

‘GA based on the: HE MGA —

Multi & Mono - 1.null

Start Date: 01 Jan 2024

Estimated Project Cost:

€2,476,628.75

Requested EU Contribution:

€2,476,628.75

Contack: Oliver LORAN

u Continuous reporting data

Process documents

@ Process communications

MEHH Process history

=, Latest Legal Data

Active Processes
Document Library
[ ————y

Archived Processes

[ ONLINE MANUAL |

Figure 6: Continuous reporting process for FABRIX

6.1 Horizon Europe Manual

O

Completed

The Online Manual - Online Manual - Funding Tenders Opportunities (europa.eu) offers guidelines on

management rules and tasks processes required by EU. In the FABRIX project handbook we will provide
links to the relevant sites in this manual where appropriate. This can also be reached from the

Participant Portal.

Guidelines on the management of ongoing projects is reached under Grant management as shown

here:
Grants

Applying for funding

Find a call Find partners Register an organisation

Evaluation & Grant signature

Admissibility and eligibility check Evaluation of proposals Grant preparation

_Grant management

Submit a proposal

Grant signature

Amendments Reports & payment

requests

Keeping records

Dissemination &
exploitation

Communicating your
project

Acknowledgement of EU
funding

Deliverables &
milestones

Checks, audits, reviews
& investigations

Figure 7 Guidelines outline during project implementation based on Horizon Europe Manual

D.6.1 Project Handbook

FABRIM

17


https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/Online+Manual

Throughout the lifetime of the project there are:
- (Internal) progress report(s) (financial & technical progress;

- Periodic report(s) to the EU (financial & technical progress);
- Final Report to the EU (financial & technical).

7.1 Reporting Calendar

To ensure timely submission the partners should respect the following deadlines:

Table 10: FABRIX reporting calendar

Period Period Template Deadline for Financial Finalized &
covered covered ready & partnersto  reportin EC  submitted to
(date) (M) shared by send to Portal EC by Project
project project submitted coordinator
coordinator coordinator by partners
to project
coordinator
1 Internal = 01-01-2024 M1 to M6 30-06-2024 26-07-2024 Not Not
Progress  to applicable applicable
Report 30-06-2024
M6
2 Internal | 01-01-2024 MltoM12 | 31-12-2024 | 24-01-2025 | Not Not
Progress | to applicable applicable
Report 31-12-2024
M12
3 Periodic 01-01-2024 M1 to 30-06-2025 25-07-2025 08-08-2025 30-08-2025
Report  to M18
1M18 30-06-2025
4 Internal | 01-07-2025 @ M19to 31-12-2025 | 23-01-2025 | Not Not
Progress | to M24 applicable applicable
Report3 | 31-12-2025
5 Periodic = 01-07-2025  M25 to 30-06-2026  24-07-2026  Not Not
Report to M30 applicable applicable
M30 30-06-2026
6 Periodic A 01-07-2025 | M19 to 31-12-2026 | 23-01-2027 @05-02-2027 | 28-02-2027
Report | to M36
M36 31-12-2026

7.2 Internal Progress Reports

A progress report is an internal project document, meaning that it is not sent to the EU. The
objective of this internal report is to monitor project expenditure and technical progress. It
should be a brief summary of the technical work completed as well as a brief explanation for
any deviations (budget and content!) from the DoA (EU GA: Annex 1).

An internal progress report includes:

1. A description of the technical progress, per work package;

Work Package leaders are responsible to gather all information about the technical progress
in their WP from their task leaders and compile a WP report before sending it to the

Coordinator.

2. And a financial overview from each partner.

D.6.1 Project Handbook
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The coordinator provides an excel template to be filled out by all the partners. This excel sheet
provides the coordinator with valuable information needed for monitoring purposes and

management reporting.

The coordinator consolidates the provided information and sends the complete report to the

consortium for review.

7.3 Periodic Report

The periodic report (EU GA: Article 21.2) must be submitted by the coordinator within 60 days
following the end of each reporting period. This report must include explanations for any
deviations (budget and content!) from the DoA (EU GA: Annex 1).

Mo l MI8 | M36
PERIOD | i PERIOD 2 !
/l" - "\ review meeting :“'\ review meeting
60 days to submit after 60 days for review after
report meeting & submit

final report

Figure 8: Timeline of periodic report deadlines for FABRIX

Example of Periodic Report Template can be found on the EC website under Horizon Europe

reference documents:

periodic-report _horizon-euratom en.pdf (europa.eu)

; Funding & tender opportunities
“ uropean | g pp

Commission

Single Electronic Data Interchange Area (SEDIA)

# | SEARCHFUNDING & TENDERS ¥ IO RGICulel N0l FROJECTS & RESULTS WORK AS ANEXPERT SUPPORT ¥

Programming period
2021-2027 v
Herizen Europe (HORIZON)

Clear filter

Figure 9: Where to find Templates for Horizon Europe in the Participant Portal (no log-in required)

D.6.1 Project Handbook

Reference Documents

Grants
This page includes reference documents of the programmes managed on the EU Funding & Tenders portal star

Please select the programme to see the reference documents.
Procurement

Reference Documents related to tendering opportunities are published on TED eTendering in the calls for tende

Q  Filter

© Legislation
@ work programme & call documents
© Grant agreements and contracts
© simplified cost decisions
© Guidance
@ ~pplication forms
@ Evaluation forms
@ validation and LEAR appointment forms

@ Grant agreement preparation templates

@ Project reporting templates

Periodic report (HE) >

Certificate on the financial statements (CFS) >

Time declaration bl
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However, the co-ordinator will share with partners the latest template and instructions
available in the participant portal when the reporting period will start, as the above is
an example so the actual available by the time of reporting might have some changes.

Periodic reporting contains the periodic technical and financial reports (see explanation on
the next page).

The ‘periodic technical report’ consists of two parts; Part A (locked version at the time of
reporting of continuous report module) and Part B.

There is a synchronization between continuous reporting and periodic reporting, until the co-
ordinator press ‘lock for review’.
A) Part A is generated by the IT system. It is based on the information entered by the

participants through the periodic report and continuous reporting modules of the
electronic exchange system in the Participant Portal. The participants can update the
information in the continuous reporting module at any time during the life of the project.
Part A contains:

- the cover page,

- asummary which can be used for publications by the EC, and

- the answers to structured tables with project information (covering issues related to
the project implementation and the economic and social impact).

B) Part B is the narrative part that includes explanations of the work carried out by the
beneficiaries during the reporting period. Part B needs to be uploaded as a PDF
document following the template of Part B Periodic Technical report.

The Coordinator is responsible for the summary and the answering of the structured tables
(Part A).

Work package leaders compile a report on their WP together with their task leaders (Part B)
and send it to the coordinator.

The Coordinator consolidates the provided information and sends the complete periodic
technical report to the consortium for review. The final approved version will be uploaded into
the Participant Portal by the coordinator.

The ‘periodic financial report’ consists of:

1. Individual financial statement (EU GA: Annex 4) for each beneficiary, for the
reporting period concerned. This financial statement must detail the eligible costs for
each budget category. Each beneficiary (for themselves and their affiliated entities)
must declare all eligible costs, even if costs exceed the amounts indicated in the
estimated budget;

2. An explanation of the use of resources and information on subcontracting and in-
kind contributions provided by third parties from each beneficiary for the reporting
period concerned,;

3. A Certificate on the Financial Statements (CFS) (if threshold reached at the end of the
project);

4. A ‘periodic summary financial statement’ will be created automatically by the
electronic exchange system, consolidating the individual financial statements of the
partners, including the request for interim payment.

The F-Sign of each beneficiary will be able to complete online their own Financial Statement
including the explanations on the use of resources, (also for their affiliated entities).

D.6.1 Project Handbook FABRI v 20



REP-781643-1 - period | m— |

Periodic Reporting | — ]
% 07/2015 > 03/2016

| O O
Draft Submitted Paid
@ | Financial Statement shortname for| . y ~~ 'B68] signature s
and submission to coordinator mhd’ t o | *‘ a‘-_ -

= _ ubmit it to the Coordinator wh i tumginclude it i the pedodic report
Financial Statement shortname for mo»osaserswsnovETs 8] = Al atle o cosldib s o

B PR_FINANCIAL_STATEMENT_PARTNER_| o x

Progress status for this type of task: The beneficiary hereby confirms that:

® The information provided is complete, reliable and true.

® The costs declared are eligible (see Article 6).

® The costs can be substantisted by adequate records and supporting documentation
that will be produced upon request or in the context of checks, reviews, audits and
investigations (see Articles 17, 18 and 22).

o For the last reporting period: that sl the receipts have been declared (see Article
5.3.3)

Ok Cancel

Figure 10: Financial statement prinscreens for FSign during periodic report submission (reference
available Horizon Europe Coordinators' Day: Grant Management (4 October 2022) (europa.eu))

The Coordinator will have a final check on the statements and submit electronically to the EC.
Documents generated after the periodic report is submitted are visible to all the members of
the consortium, before submission, individual financial statements are visible only to the
concerned beneficiaries and the Coordinator.

7.4 Final Report

In addition to the periodic report for the last reporting period, the coordinator must submit the
final report within 60 calendar days following the end of the last reporting period.

As Final Report Template, the same as the Periodic Report Template available on the EC
website under Horizon Europe reference documents can be used as example:

periodic-report horizon-euratom en.pdf (europa.eu)

However, the co-ordinator will share with partners the latest template available in the
participant portal when the reporting period will start, as the above is an example so
the actual available might have changes.

In case a separate template should be soon become available on the EC website could be
found under Horizon Europe reference documents:

Reference Documents (europa.eu)

The final report will most probably include the following:

1. a‘final technical report’ with a summary for publication containing:
- an overview of the results and their exploitation and dissemination;
- the conclusions on the action and
- the socio-economic impact of the action.

The coordinator compiles this final technical report in consultation with the partners.

2. a ‘final financial report’ containing:

 ‘final summary financial statement’ will be created automatically by the
electronic exchange system, consolidating the individual financial statements of
the partners for all reporting periods;

* a ‘certificate on the financial statements’ for each partner (and for each linked
third party), if it requests a total contribution of EUR 430 000 (or more)
reimbursement of actual costs and unit costs.

D.6.1 Project Handbook FABRI v 21
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7.5 Financial Reporting in Detail 1

7.5.1 Budget

The budget contains the estimated eligible costs, broken down by Partner (and its affiliated
entities) and budget category (EU GA: Articles 5 and 6).

The budget is based on estimated costs and person months. Frequent internal reporting
assures that these budgets are monitored well and that under- and over-spending is noticed
at an early stage. Please note that in the financial reporting, actual costs must be reported
and not budgeted ones.

The budget can be viewed by the project partners on the Participant Portal and in the GA
(Annex 2 — page 152).

The budget categories are listed in the EU GA: Article 6.2, these are:

A. Personnel costs:

A.1 Employees (or equivalent);

A.2 Natural persons under direct contract;

A.3 Seconded persons by a third party against payment;
o A.4 SME owners or natural person beneficiaries.

B. Subcontracting costs:

O O O

If necessary to implement the action, the partner may award subcontracts covering the
implementation of certain action tasks described in the GA. The partner must award
the subcontracts ensuring the best value for money or, if appropriate, the lowest price.
In doing so, it must avoid any conflict of interests (EU GA: Article 12).

C. Purchase costs:

o C.1 Travel and subsistence;
o C.2 Equipment costs;
o C.3 Other goods, works and services.

D. Other cost cateqgories (if option applies):

o D2. Internally invoiced goods and services
E. Indirect costs:

will be reimbursed at the flat-rate of 25% of the eligible direct costs (categories A-D,
except volunteer costs, subcontracting costs, financial support to third parties and
exempted specific cost categories, if any).

7.5.2 Individual Financial Statement — Declaration of Eligible Costs

The individual financial statement needs to be submitted electronically by each partner to the
EU through the Participant Portal (EU GA: Annex 4).

The procedure below needs to be updated once this process is available in the EU
Participant Portal of the Project.

1. Login to the Participant Portal

1 All amounts must be specified in Euros. Beneficiaries and their affiliated entities with accounting established in a currency other
than the euro must convert the costs recorded in their accounts into euro. Use the average of the daily exchange rates published
in the Official Journal of the European Union, calculated over the corresponding reporting period. If no daily euro exchange rate
is published, the costs must be converted at the average of the monthly accounting rates published on the Commission’s website,
calculated over the corresponding reporting period. Beneficiaries and linked third parties with accounting established in euro
must convert costs incurred in another currency into euro according to their usual accounting practices.
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a. To be able to login to the Participant Portal you need to have an SEDIA (European
Commission Authentication Service) password

b. Go to the sign-up page and create your Participant Portal account. Make sure you
selected the right domain: External

2. Choose the tab ‘my Projects’. If FABRIX is not listed, contact the Project Coordinator of
the TU Delft, add name project coordinator.

3. Click in the column ‘Actions’ on ‘PR’ (=Periodic Reporting).

4. Click under your organisation on the ‘Financial statement’. Fill in the requested
information with explanations.

5. Once everything is filled in press “save”.

6. Then click on the button “inform F-sign”, the F-sign will be asked by e-mail to sign the
financial statement electronically. If an organisation has not yet added a F-sign to the
project (the PF-sign), the LEAR needs to be contacted. The LEAR needs to nominate a
F-sign for the organisation and then the participant contact needs to add the F-sign to
the project.

7. The PF-sign then needs to submit the financial statement to the coordinator.

8. The coordinator will make a final check and then submit the financial statements
including all reports to the EU through the Participant Portal.

Link to 'How to complete your financial statement' in the F&T Portal.

7.5.3 Audit — Certificate on the Financial Statements

A Certificate on the Financial Statements (CFS) is requested for each partner in case of total
contribution of EUR 430 000 or more, as reimbursement of total costs.

Partners submit:

- either one certificate per reporting period. Note: choose this option, only when you
expect to exceed the threshold of EUR 430 000 at the end of the project;

- or asingle CFS for the whole project.

In both cases, the certificate and related costs may only be submitted with the final financial
report.

Please note that you have to keep the financial records of the expenses in this project, for a
minimum of 5 years after the final payment has been received — digital or hardcopy.

The template is available in EU GA Annex 5 and on the EC website under Reference
Documents (europa.eu) It can also be found on TEAMS: cfs_en template.docx

7.6 Keeping records- supporting documentation

Each partner must — for a period of five years after the payment of the balance keep records
and other supporting documentation in order to prove the proper implementation of the action
and the declared costs to be eligible. The documents need to be the original documents.
Digital and digitalised documents are accepted if national law accepts these documents as
originals.

The partners must keep the records and documentation according to their usual cost
accounting practices and internal control procedures. There must be a track between the
amounts declared, the amounts recorded in accounts and the amounts stated in the
supporting documentation (audit trail).
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For the different cost categories, consider the following documents and see also Article 20.1
from the GA:
Personnel costs:

- monthly signed time sheets (6.6.1 Time recording). Template with minimum

requirements Template time-declaration en.docx;
- calculation of hourly rate (EU GA: Article 6.2);
- proof of paid salary;
- labour contracts.

Subcontracting costs:
- quotations (sub)contracts;

- signed (sub)contracts;

- all receipts of expenditure.
Purchase costs (travel costs and related subsistence allowances, equipment costs, costs of
other goods and services):

- quotations (sub)contracts;

- all receipts of expenditure;
- meeting docs: signed presence lists, minutes, agenda;
- calculations of depreciation costs charged to the project.

7.6.1 Time recording

For personnel costs (declared as actual costs or on the basis of unit costs), the partners must
keep time records for the number of hours declared. The time records must be in writing and
approved by the persons working on the action and their supervisors, at least monthly (EU GA
article 20.1).

The time recording can be done by using a timesheet on paper or in a computer-based system.
A template for time-sheets is available on the Participant Portal and in TEAMS:
Template time-declaration_en.docx

This template is not mandatory; beneficiaries may use their own model, provided that it fulfils
the minimum conditions, and it contains at least the information detailed below.
Time records should include:

- the title and number of the project, as specified in the EU GA;
- the partners full name, as specified in the EU GA,;
- the full name, date and signature of the person working for the project;

- the number of hours worked for the action in the period covered by the time record; for
reasons of assurance and legal certainly it is highly recommended that the number of
hours is detailed per day (hours worked for the action in each day);

- the supervisor’s full name and signature;

- a reference to the work package described in the DoA (EU GA: Annex 1), to easily
verify that the work carried out matches the work assigned and the person-months
reported to the action.

Information included in timesheets must match records of annual and sick leave taken, and
work-related travel.

7.7 Budget transfers

With the consent of the GA a re-distribution of person-months between partners may be
considered. This re-distribution is allowed without requesting an amendment (EU GA: Article
5.5) provided that it does not imply a substantial change to the action as described in the EU
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GA. All other re-allocations of budget items need to be discussed in order to decide whether
to apply for an amendment to the EU GA.
The maximum grant amount (EU GA: Article 5) can however NEVER be increased.

The following types of payments are foreseen:

1. Pre-financing at the start of the project:

Pre-financing funds remain EU property until they are ‘cleared’ against eligible costs
accepted by the European Commission.

2. Interim payment following the approval of the periodic reports:
After approval of the formal periodic reports an interim payment will be issued.

3. Final payment following the approval of the final report:
The final payment will be transferred after the approval of the final report and consists
of the difference between the calculated EU contribution (on the basis of the eligible
costs) minus the amounts already paid. The costs for the submission of the final report
or final review meetings are eligible so that final submission will be co-ordinated after
the review meeting.

9.1 List of Deliverables & Milestones in chronological order

Table 11: FABRIX overview of deliverables in time order

Deliverable Deliverable Name Lead Dissemi Due Date
Related No Beneficiary nation
Level

Project handbook 31-mrt-24

D5.1 Communication, dissemination, and TCBL R SEN 30-jun-24
exploitation strategy and plan M6

D5.3 External Communication: Project TCBL OTHER PU 30-jun-24
identity, website and social media M6

D6.2 Academic dissemination plan, internal TUD R PU 30-jun-24

website and respository, meeting
organisation, and risk management

D6.3 Data Management Plan (DMP) M6 TUD DMP SEN 30-jun-24
D1.1 Theoretical and conceptual frameworks ~ TUD R PU 30-sep-24
D1.2 Methodological framework TUD R PU 30-sep-24
D2.3 Identification and improvement of AIDI R SEN 31-dec-24

indicators for the circular and social
system self-assessment tool M12

D2.5 Identification of what is needed to tailor EUR R PU 31-dec-24
the existing interactive platforms M12

D2.7 Framework for the functional aspects of OSMO R SEN 31-mrt-25
the platform M15

D3.1 Digital platform architecture and front- OSMO OTHER SEN 31-mrt-25
end interface M15

D2.1 Analyses of the spatial and ecosystem EUR R PU 31-mrt-25

characteristics of the T&C sector in
R’dam and Athens M15
D3.3 Platform backend structure M18 RM OTHER SEN 30-jun-25

D2.2 Analyses of the spatial and ecosystem EUR R PU 31-dec-25
characteristics of the T&C sector in
R’dam and Athens M24
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D3.5 Low- and high-fidelity prototyping M24 TCBL OTHER SEN 31-dec-25
D3.7 MANTEL toolkit and training M24 AIDI OTHER PU 31-dec-25
D4.1 Framework of FSTP calls, TCBL R PU 31-dec-25

communication plan for open calls First
& Second call opened and awarded
D1.3 Synthesis research report TUD R PU 31-dec-26

D2.4 Identification and improvement of AIDI R SEN 31-dec-26
indicators for the circular and social
system self-assessment tool M36

D2.6 Identification of what is needed to tailor EUR R PU 31-dec-26
the existing interactive platforms M36

D2.8 Framework for the functional aspects of OSMO R SEN 31-dec-26
the platform M36

D3.2 Digital platform architecture and front- OSMO OTHER SEN 31-dec-26
end interface M36

D3.4 Platform backend structure M36 RM OTHER SEN 31-dec-26

D3.6 Low- and high-fidelity prototyping M36 TCBL OTHER SEN 31-dec-26

D3.8 MANTEL toolkit and training M36 AIDI OTHER PU 31-dec-26

D4.2 Selection of facilitators and businesses AUEB R PU 31-dec-26

for FSTP, and setting-up the co-creation
and implementation
D4.3 Ecosystem capacity building support to AUEB R PU 31-dec-26
enhance the T&C ecosystems and the
area development in the selected cities.

D5.2 Communication, dissemination, and TCBL R SEN 31-dec-26
exploitation strategy and plan M36

D5.4 External Communication: Project TCBL OTHER PU 31-dec-26
identity, website and social media M36

D5.5 Scientific publications or conferences TUD R PU 31-dec-26

D5.6 FABRIX Academy TCBL OTHER PU 31-dec-26

D5.7 (end) Conference(s), series, events, OSMO OTHER PU 31-dec-26
handbook(s), policy briefs, videos, and
strategies

The deliverables are submitted through the continuous reporting process, from the Project
Coordinator. The above table is an extract from it. Partners can also check directly the
deadlines and status in the Participant Portal or in LINK. The submit function is available only
for the Coordinator. Although, upload is also possible for partners, FABRIX Lead partners are
requested to send to the Coordinator the deliverables for submission, following the quality
assurance process described in 9.2. chapter.

CPPPEROOOOOREDD

Figure 11: Continuous Reporting screen for deliverables in FABRIX

If the deliverable’s estimated delivery date falls in a given reporting period and the deliverable
is not yet submitted, before the periodic report is 'Locked for review', participants will be asked
to justify the delay (in the Periodic Reporting module). The dissemination statuses for FABRIX

D.6.1 Project Handbook FABRI v 26


https://tud365.sharepoint.com/:x:/r/sites/FABRIX/Gedeelde%20documenten/General/WP6%20Project%20Management/Fabrix_Deliverables_V0.1.xlsx?d=w50b090ca9dcf4f8fa9ee3e098abad353&csf=1&web=1&e=zMWLOt

have been: Public & Sensitive. All public deliverables will be published in CORDIS once they
are approved.

Table 12 FABRIX Milestones and its expected due dates

N° Milestone Name Related Due Date Means Of Verification
WP(S)

M1 Framework and list of features to improve WP2 31-12-2024 Framework complete and
the existing platforms of tools and develop report approved by the
MANTEL. Project Executive Group

(PEG)

M2 Development and verifying the prototype of, WP3 20-09-2025 MANTEL is up and running,
and the guidelines to interactively use and approved by the PEG
MANTEL.

M3 Facilitators and businesses are selected for WP4  30-09-2025 Detailed process steps for
FSTP support. verification can be found in

the FSTP Annex

M4 The enhancement of the T&C ecosystems WP4 31-12-2026 Significant results are
in Athens and Rotterdam. obtained, and the report is

approved by WP leader and
partners in case study cities
and economic sectors.

9.2 Internal Approval process of deliverables

Work Package Leaders are responsible for their WP deliverables. At least about 3 weeks
before the deliverable deadline deliverable leader sends the first final draft to the project
coordinator in collaboration with each WP leader. Depending on the expertise required for
reviewing each deliverable, there are assigned partners within the consortium to review each
deliverable, next to WP leaders that are always a reviewer for its WP deliverables. Following
this process, each deliverable will be reviewed from 3 persons (WP leader, selected partner
& Coordinator). Final version will be sent to the Scientific and Project coordinator at least the
2 day before the deadline that will do a final check and upload the document to the
Participant Portal. Project coordinator will also save a copy in the internal communication
platform in terms of archiving and update the submission status to all the internal
documentation.

In case the deliverable production occurs in a period with, e.g. public holidays the author
should — timely - agree on an alternative feasible timeline with the WPL, the reviewer and the
Project Coordinator.

Members of the AB can be consulted by the WPL in collaboration with the Project Co-ordinator
during this whole process.

9.3 Timetable of quality review process and reviewers per
deliverable

CALL FOR DELIVERABLE [ ]
Project Coordinator requests WPL &
lead author

to work on
draft

WRITING FIRST DRAFT | 3 weeks I

Author works on draft, collects input from partners
and involves Project Coordinator as
needed

DEADLINE DRAFT
Author sends draft to WPL & Project Coordinator
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REVIEWING DRAFT | 1 week

WPL and 2nd reviewer
review

IMPROVING DRAFT 2 weeks |
Author receives feedback
and improves draft

DELIVERING [ ]
author sends to WPL,
WPL to CO (min 2 days before deadline), CO to EC

Author actively
involved

Author passively
involved

Figure 12: FABRIX deliverable approval process and timeline

The deadlines and corresponding review process is summarized in TEAMS’ overview file and
the procedure and names of reviewer will be described further in D6.2 Academic
dissemination plan, internal website and respository, meeting organisation, and risk
management (M6).

The partners must - as soon as possible (but not before a decision on their possible protection)
- disseminate their results (i.e. make them public). Some of the classic forms of dissemination
are:

- Website;
- Peer reviewed publication (open access);
- Presentation at a scientific conference.

The dissemination measures should however be consistent with the Communication and
Dissemination Plan that TCBL will develop as part of WP5 tasks. These documents will
provide with more guidelines.

When deciding on dissemination, the partners must also consider the other partners’
legitimate interests.

10.1 Open access to scientific publications

Each partner must ensure open access (free of charge online access for any user) to all peer
reviewed scientific publications relating to its results.

In particular, it must:
- as soon as possible and at the latest on publication, deposit a machine-readable

electronic copy of the published version or final peer-reviewed manuscript accepted
for publication in a repository for scientific publications;

Moreover, the partner must aim to deposit at the same time the research data needed
to validate the results presented in the deposited scientific publications.
- ensure open access to the deposited publication — via the repository — at the latest:
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(i) on publication, if an electronic version is available for free via the publisher, or
(i) within six months of publication (twelve months for publications in the social
sciences and humanities) in any other case.

- ensure open access — via the repository — to the bibliographic metadata that identify

the deposited publication.
The bibliographic metadata must be in a standard format and must include all of the
following:

¢ the terms "European Union (EU)" and "Horizon Europe";

¢ the name of the action, acronym and grant number;

o the publication date, and length of embargo period if applicable, and

e a persistent identifier.

10.2 Dissemination rules

The complete rules for dissemination are covered in Section 8.4 of the CA and Article 17 of
the EU GA.

More concrete, the partner wishing to publish, present or disclose information about the project
must follow the following procedure:
- Send an email at least 45 calendar days before publication / disclosure of information
to the whole consortium. Provide the foreseen title, list of contributing authors, abstract
of the content and the purpose of the publication;

- Any objections to the planned publication can be made within 30 calendar days after
receipt of the notice; if no objection is made within the time limit stated above, the
publication is permitted.

- An objection is justified if:

a. the objecting party’s legitimate academic or commercial interests in relation to
the results or background would be significantly harmed;

b. the projection of the objecting party’s results or background is adversely
affected.

- The objection has to include a precise request for necessary modifications.

- The objecting partner can request a publication delay of not more than 45 calendar
days from the time it raises such an objection. After 45 calendar days the publication
is permitted, provided that Confidential information has been removed from the
publication as indicated by the objecting partner.

A partner shall not include in any dissemination activity another partner’s results or
background without obtaining written approval, unless they are already published.

The author informs the project coordinator when the planned publication has been accepted
for publishing (for monitoring proposes).

10.2.1. Open Science practices

The legal requirements for Open Science are set out in Article 17 and Annex 5 of the Model
Grant Agreement. For FABRIX the open access papers and the public data to be published
will be uploaded to Zenodo that it is compliant with the best effort and FAIR (Accessibility,
Interoperability and Reusability) principles for data. More information about overview of
Zenodo as an open access repository can be found in this EU case study. Further procedure
will be described in the project’'s Data Management Plan (V1-M®6).

o All the scientific contributions will be published with Open Access and uploaded to

Zenodo. They will also become available through the project website.
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e FABRIX public deliverables will become fully available in its website, next to the automatic
upload of those in CORDIS. In addition, for the sensitive deliverables and the executive
summary will be published on the website.

e Social Media will be used to advertise and promote those Open Access publications.

10.2.2 General requirements

Unless the EC requests or agrees otherwise or unless it is impossible, any dissemination of
results (in any form, including electronic) must follow the chapter 5.2.2. General
Requirements. This is important for all partners to keep in mind and follow as it is an obligation
based on visibility Articles of the GA. Please, always remember to include therefor in any
communication, dissemination material including publications, project Acronym and ID and
EU statement for co-funding and disclaimer.
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